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Light up our Sheffield NHS: Christmas Decoration Fund Guidance
Happy Christmas from Sheffield Hospitals Charity! As part of our ‘Light up our Sheffield NHS’ initiative, we’d like to bring some festive cheer to our hospitals by funding Christmas decorations for inpatient-facing areas across both STH and SHPU.  
How does it work?
Nominate one member of your team to submit an application and coordinate the purchase, delivery and decoration of your patient-facing spaces (excluding clinical areas). Please ensure all decorations align with your area’s Infection Prevention and Control, Fire Safety and Trust policies and guidance.
Each area can apply for up to £100 of Christmas decorations. Please wait until you have received confirmation that your application has been approved before making any purchases. In most cases, funding will be provided through reimbursement, so please keep your receipts! If paying upfront would be difficult for your team, please contact the Grants team to discuss alternative arrangements. 
After you have decorated your area, we’d love to see the results! We ask all teams receiving support through this initiative to send us through a photograph of their decorated space, ideally featuring a few members of the team. If you are happy for us to share your photos with our supporters and on our communications channels, please complete our consent form. Please ensure that no patients are included in any photographs. 
Applications will be accepted from 12 October to 30 November 2026. We encourage teams to apply early to allow plenty of time for approval, purchasing and decorating ahead of Christmas. 

Where can we place our Christmas decorations?
Christmas decorations are welcome in patient facing communal and public areas but must not be placed in patient areas where clinical is being delivered, including bays and consulting rooms. 
	NICE LIST 
	NAUGHTY LIST

	Ward Entrances
	Bed Spaces

	Ward Corridors
	Treatment Areas

	Day Rooms
	Clinic Rooms

	Reception Areas
	Consulting Rooms

	Waiting Areas
	Anywhere clinical care is delivered



What decorations can we buy?
Please ensure that all Christmas decorations purchased comply with Trust Christmas decoration guidance, Infection, Prevention & Control requirements, and all relevant health, safety and fire regulations.
Please check guidance for your area. Key points to be aware of include:  
· Always choose flame-resistant or flame-retardant trees and decorations. Ensure these are not draped over or near flames, smoke detectors and other fire equipment. 
· Real Christmas trees cannot be used indoors – they aren’t suitable for hospital environments. They’re a fire risk and those needles get everywhere! 
· Low voltage LED lights must be new, PAT tested or battery operated
· Decorations must not be placed in areas that block fire exits or fire escapes 
· No candles 
· Extension cables should not be used or sockets overloaded
· No snow spray
· Take care when attaching decorations to walls and other surfaces, and follow any local guidance in place for your area 
· If items require charging – use the original charger only, and this must be PAT tested unless new
· All decorations must be switched off overnight

Storage and reuse of decorations
Please think about how your decorations will be stored for next year.  Ensure that you purchase an appropriate box or storage container so that your area’s Christmas decorations can be enjoyed year on year.

We have a lot of space to decorate! Can we apply for additional funding?
Yes, complete an application form and let us know if your space is particularly big in the ‘anything else we need to know?’ box!

Questions?
Feel free to reach out to the grants team at grants@shct.nhs.uk 
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