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Hello you! 
I’m Greg, Director of Fundraising at Sheffield Hospitals Charity.

Our Events Co-ordinator position at Sheffield Hospitals Charity is an
exciting opportunity for you to join our team in a charity that’s
ambitious, growing, and doing seriously cool things to support Sheffield’s NHS.
This exciting role will see you take the lead in delivering a diverse and growing
portfolio of events that inspire people to support our hospitals. From
mass participation challenges and flagship fundraising events to awareness
raising activities across the city, you’ll play a central role in creating memorable
experiences that bring our cause to life. Along the way, you’ll build meaningful
relationships with participants, volunteers, suppliers and colleagues, ensuring
every event is professionally delivered, well-supported and leaves a lasting
impression.

If you’re organised, motivated, creative, confident and thrive on turning ideas
into reality, join us and we’ll give you the space to grow and the chance to make a
genuine difference to patients, families and staff across Sheffield’s hospitals.
We are an ambitious charity already making a significant impact across our NHS
Trusts: supporting patients and staff, and funding vital research, innovation and
equipment. We are also making our mark in shaping a healthier Sheffield, tackling
health inequalities across the city.

We aren’t afraid to do things differently. I know lots of organisations say that, but
at Sheffield Hospitals Charity being boring simply isn’t in our DNA. We are driven
by the belief that in the years ahead, our impact can and must reach further and
go deeper than ever before.



To achieve that, we’re in an exciting period of growth. We have been carefully
investing in our fundraising and communications capacity, strengthening the
systems that underpin everything we do, and developing new opportunities for
people to engage with our cause. It’s a time of energy, ambition and opportunity.
I’ve worked in fundraising across multiple channels for the past 15 years, including in
events. I do it because I care deeply about the difference it makes to the people we
support. But I also do it because I love this profession. You’d be hard pressed to find an
industry filled with more dedicated, creative and inspiring people. It’s a
compassionate space to work in, with unparalleled opportunities for growth. And
no two days are ever the same.

Events fundraising sits at the heart of what we do. It's where ambitious ideas become
memorable experiences that inspire people to support Sheffield's . From large-scale
fundraising events to high-profile awareness campaigns, you'll lead projects that not only
generate vital income but also strengthen our reputation and relationships across the city.

We're looking for someone who enjoys taking ownership of complex projects, balancing
multiple priorities and delivering exceptional experiences from concept through to
evaluation. You'll be trusted to make decisions, adapt to changing circumstances and
ensure every event reflects the high standards of Sheffield Hospitals Charity.

We're looking for an experienced event professional who combines excellent project
management with energy, adaptability and meticulous attention to detail. You'll be confident
managing suppliers, partners and volunteers, taking ownership of complex projects and
ensuring every event reflects the high standards of Sheffield Hospitals Charity.

In return, you'll have the opportunity to shape an established portfolio of events, bring new
ideas to the table and work alongside an ambitious team that's determined to keep raising
the bar. If you're someone who thrives on responsibility, enjoys working at pace and takes
pride in delivering events that leave a lasting impression, we'd love to hear from you.

Greg Van Heeswijk
Director of Fundraising



We are
Sheffield Hospitals Charity

 We help Sheffield’s hospitals, community teams and mental health and specialist
services to cover costs their NHS budgets can’t. We fund support for patients and
staff, life-changing research and more, so that we can enhance care from birth to
the end of life and everything in between.

We provide additional funding to Sheffield Teaching Hospitals NHS Foundation Trust
and Sheffield Health Partnership University NHS Foundation Trust who support
people at every stage on life’s journey.

From welcoming babies into the world on the Jessop Wing, to supporting cancer
care at Weston Park, specialist care at the Royal Hallamshire, Charles Clifford and
the Northern General, to improving the mental physical and social wellbeing of
people in our communities.

Somewhere along the line, our funding is likely to have helped you or someone you
love.

As well as funding provisions for patients, our grants also contribute to training,
equipment and wellbeing projects for NHS professionals.

By looking after the staff and services at the centre of patient care, we’re making
sure they’re ready to look after you.

The work we fund is only possible through generous donations, fundraising events,
corporate support and a coming together of our community. With your help, we’ll
make sure that the care you and your loved ones receive is the best it can be.  

Further information:
 
Sheffield Hospitals Charity Strategy 2024-27 and Impact Report 2024/25.

https://sheffieldhospitalscharity.org.uk/our-impact


Our vision
Every person cared for and working in our hospitals, community and social care
services is treated with compassion and has access to the best equipment and
treatments in the best environments.

Our mission
We help Sheffield’s hospitals, community teams and health and social care services
to cover the costs that the NHS can’t. By funding support for patients and staff,
life- changing research and more, we enhance care from birth to the end of life
and everything in between. 

Our values and behaviours
 

We work collaboratively with our beneficiary Trusts and other
organisations to have the greatest impact for the people of
Sheffield. We help our supporters and volunteers to give back to
the NHS in ways that suit them. We employ talented people and
encourage each other to be the best we can be. 

Expected behaviours: 

I seek input from my colleagues and take advice from others to deliver the best I
can.
I proactively seek out opportunities to collaborate with others so that we can
achieve more for our NHS.
I look after and look out for my colleagues; lending a hand and lifting them up.

We’re the best together



We go the extra mile
Whether you’re a patient, NHS staff, supporter or employee, we
strive to make people feel uplifted. Our funding is always above and
beyond what the NHS can provide, and we ask, ‘How can we fund the
best outcomes in this area?’. We go the extra mile for each other,
our beneficiaries and our supporters, and ask, ‘How can we help?’.
As a team, we celebrate our successes and work hard to improve
and innovate. 

We look to the future
We help build a brighter future for the NHS in Sheffield. When
funding, we ask, ‘How will this help our Trusts now and in the
future?’. As a charity, we aim to be financially and
environmentally sustainable. When investing in our charity, we
ask, ‘Does this help build a sustainable organisation and a
happy, productive team?’. 

Expected behaviours: 

I consider what is best for the charity, not just my area, and I think about the
short, medium and long-term when making decisions.
I make time for learning as an individual and with my team, and take learning
into future projects.
I am ambitious for the charity and bring new ideas and ways of working to help
us be better.

Expected behaviours: 
I am audience-led, in line with the needs of the charity, giving people the
best experience of working at Sheffield’s Hospital Charity.
I am proactive and solutions-focused, bringing proposals and solutions to
the table.
When I can’t help to deliver a task or solve a problem, I aim to find
someone who can.
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Job description 

Events Co-ordinator
Position: 
Events Co-ordinator

Responsible to:
Community & Events Fundraising Manager

Contracted Hours / Length:
Full-time - 37.5 hours per week

Work Location:
Leah’s Yard, Sheffield

Salary: 
£27,000 - £37,000

Purpose of the role:
Reporting to the Community & Events Fundraising Manager, the Events Co-
ordinator is responsible for the end-to-end project management and delivery of an
established portfolio of fundraising and engagement events. The role requires the
successful management of multiple projects simultaneously, ensuring events are
planned, delivered and evaluated safely, on time, within budget and to a consistently
high standard.

You'll take ownership of a varied portfolio of events, building and maintaining
effective relationships with colleagues, volunteers, suppliers, participants and
external partners to ensure every event is delivered successfully and reflects the
values and reputation of Sheffield Hospitals Charity. You'll work confidently with a
wide range of stakeholders, working to agreed budgets and timescales while
adapting to changing priorities and making informed decisions to achieve successful
outcomes.

Through your work, you'll play an important role in the continued success and
development of our events programme, identifying opportunities to enhance the
supporter experience while maximising income and raising the profile of Sheffield
Hospitals Charity.



What you’ll be
responsible for 

 Events Management
Lead the delivery of Sheffield Hospitals Charity's events strategy in conjunction with the
Community & Events Fundraising Manager.
Contribute to the ongoing development of the events strategy, identifying opportunities
to enhance event performance, participation and supporter experience.
Lead the end-to-end planning, delivery and evaluation of a varied portfolio of
fundraising and engagement events, ensuring they are delivered safely, on time, within
budget and in line with fundraising regulations and health and safety requirements.
Support the planning and delivery of charity awareness and engagement events, working
closely with the Brand & Communications team to maximise reach, engagement and the
charity's profile.
Develop and maintain detailed project plans, ensuring actions, deadlines, risks and
dependencies are effectively managed and regularly reviewed using the charity's
project management systems.
Identify, assess and proactively manage event risks, implementing solutions and
escalating issues where appropriate to keep projects on track.
Maintain accurate supporter, supplier and event records using the charity's CRM,
ensuring data is recorded in line with organisational processes and GDPR requirements.
Monitor, review and evaluate the performance of the events portfolio, using CRM data,
participant feedback and key performance indicators to inform decision-making, drive
continuous improvement and support future growth.
Manage relationships with suppliers, venues and contractors, ensuring purchase orders,
invoices, settlements and budget monitoring are completed accurately and within agreed
timescales.
Gather and analyse participant feedback to evaluate supporter experience, identifying
opportunities to continually improve the quality and impact of the events programme.
Conduct post-event evaluations, analysing operational, financial and participant
outcomes to identify lessons learned and recommendations for future events.
Identify and share compelling supporter stories, fundraising achievements and examples
of charitable impact, working with the Brand & Communications team to create engaging
content for promotional and stewardship activity.



 

 

Collaborative working 
Lead and coordinate project workgroups for individual events, ensuring resource
requirements are planned effectively, workloads are managed appropriately and
communication remains clear throughout the project lifecycle.
Work with Brand and Communications team to develop and deliver participant
recruitment plans for each event, using a range of marketing channels and engagement
activities to maximise registrations, attendance and income.
Work with the Community Fundraising Officer to develop and deliver engaging
supporter journeys that provide an excellent experience and encourage participants to
maximise their fundraising.
Work with the Corporate Relationships Manager to maximise opportunities for
corporate involvement within the events programme, including securing sponsorship
where appropriate.
Deliver promotional activity and community engagement events to increase awareness,
drive event registrations and encourage participation.
Ensure events are appropriately resourced, working with colleagues to recruit, brief
and support volunteers across the events programme.
Work alongside volunteers at events, ensuring participants and volunteers remain safe
through effective planning, risk assessment and event management.

General
Build strong relationships with colleagues across Sheffield Teaching Hospitals NHS
Foundation Trust and Sheffield Hospitals Charity to increase awareness of fundraising
activity and encourage support for the charity.
Represent Sheffield Hospitals Charity at external events, presentations and networking
opportunities, delivering presentations or speeches where appropriate.
Attend and contribute to team meetings, project meetings, one-to-ones and wider
organisational meetings.
Participate in training, learning and development activities to continually develop
knowledge and skills relevant to the role.
Undertake any other duties appropriate to the role, commensurate with its level of
responsibility.



Person Specification
We recognise that no candidate is likely to meet every requirement perfectly. If you have
most of the experience listed and feel you could bring the skills and approach needed to
succeed in this role, we would strongly encourage you to apply.

Essential
Lead and coordinate project workgroups for individual events, ensuring resource
requirements are planned effectively, workloads are managed appropriately and
communication remains clear throughout the project lifecycle.
Work with Brand and Communications team to develop and deliver participant
recruitment plans for each event, using a range of marketing channels and engagement
activities to maximise registrations, attendance and income.
Work with the Community Fundraising Officer to develop and deliver engaging supporter
journeys that provide an excellent experience and encourage participants to maximise
their fundraising.
Work with the Corporate Relationships Manager to maximise opportunities for corporate
involvement within the events programme, including securing sponsorship where
appropriate.
Deliver promotional activity and community engagement events to increase awareness,
drive event registrations and encourage participation.
Ensure events are appropriately resourced, working with colleagues to recruit, brief and
support volunteers across the events programme.
Work alongside volunteers at events, ensuring participants and volunteers remain safe
through effective planning, risk assessment and event management.

Desirable
Previous experience in a charity or fundraising environment.
Experience using CRM systems (Beacon CRM desirable).
Understanding of fundraising principles, Gift Aid and supporter stewardship.

 



Employee benefits
We want all our team at Sheffield Hospitals Charity to be passionate, professional,
friendly, and inclusive. We care about what we do to support our NHS and the work
we do together.  

Sheffield Hospitals Charity benefits include: 

· 25 days annual leave (plus Bank Holidays)
· 3 days additional leave covering office closure over the Christmas period
· 6% pension contribution
· Westfield Health Cover
· NHS Blue Light Discount Card
· Death in service cover
· Enhanced leave policies (including sickness, maternity, paternity and adoption)
· Hybrid working and TOIL policies
· Excellent training and development opportunities
· Open plan offices at Leah’s Yard in the heart of the city



How to apply
 Please send a CV and cover letter describing how you meet the job description

and person specification to hrshc@shct.nhs.uk. Please keep your CV and cover
letter to no more than two pages each. We will shortlist applications based on how
well candidates meet the criteria outlined in the Person Specification. Please
ensure you provide clear examples from your experience to demonstrate how you
meet these requirements. 

Closing date: midnight, Tuesday 23  July rd

Sheffield Hospitals Charity, in compliance with the Equality Act 2010, will seek to
make reasonable adjustments to overcome barriers to employment caused by
disability and/or neurodiversity, and encourages applications from these
candidates. If you need any reasonable adjustments, please contact Bev Johnson.

We guarantee to offer an interview to those with a disability who meet the
minimum criteria.

First interviews will take place Tuesday 4  July, second interview Friday 7  July.th th

Before the interview we may provide candidates with a short task related to the
role, and you will be asked to speak about this during the interview. This will be
followed by a competency-based questions.

mailto:hrshc@shct.nhs.uk



	Events Co-ordinator
	Hello you!
	Greg Van Heeswijk Director of Fundraising
	We are Sheffield Hospitals Charity
	Sheffield Hospitals Charity Strategy 2024-27 and Impact Report 2024/25.

	Our values and behaviours
	We’re the best together
	Expected behaviours:


	We go the extra mile
	Expected behaviours:

	We look to the future
	Expected behaviours:

	Our structure
	CEO
	Beth Crackles
	Bev Johnson
	Greg Van Heeswijk
	Judith Moulsdale
	Sam Earnshaw
	Shasta Ashraf
	Tom Davies
	Cody Price
	Tim Hobson
	Rob Malyan
	Phoebe Finkill
	Katie Spicer
	Freya Kingswood
	Sudais Hussain
	Emily Kuiper
	Corinna Pearce
	Alex Guerrero
	New Role
	Max Bardell
	Vacancy
	Rosie Memory
	Lauren Thorpe
	Kat Ebbs


	Job description
	Events Co-ordinator

	What you’ll be
	responsible for
	Events Management

	Collaborative working
	General
	Person Specification
	Essential
	Desirable

	Employee benefits
	How to apply
	Closing date: midnight, Tuesday 23rd July


